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CHAPTER 2.  NPTF (NEW PATIENT TREATMENT FILE) TRANS ACTIONS 

 
201.01  GUIDELINES FOR NPTF TRANSACTIONS 
 
 a.  Discharges occurring on and after October 1, 1 991, will contain complete 
data for admission, disposition, transfer and diagn osis.  This information is 
required for each episode of care rendered in the f ollowing facilities: 
 
 (1)  VA (Department of Veterans Affairs) medical c enters, 
 
 (2)  Non-VA hospitals (at VA expense), 
 
 (3)  VA Nursing Home Care Units, 
 
 (4)  VA domiciliaries, and 
 
 (5)  Contract Community Nursing Homes. 
 
 b.  When appropriate, NPTF transactions will be co mpleted for patients 
undergoing surgery or non-OR (surgical procedures w hich do not take place in an 
operating room) procedures during an episode of car e. 
 
 (1)  Surgical procedures performed in a non-VA hos pital on patients who leave 
and return to the VA medical center within a calend ar day will be reported on 
the N401 NPTF transaction. 
 
 (2)  Separate transactions must be prepared on all  patients treated in non-VA 
facilities (at VA expense) whose length of stay exc eeds a calendar day. This 
will include the admission transaction, the diagnos tic transaction, the 
surgical transaction and the disposition transactio n.  For specific 
instructions, refer to MP-6, part XVI, Chapter 6, " NPTF Coding Instructions for 
Patients in Non-VA Hospitals." 
 
 c.  All transactions will be completed as soon as possible but no later than 
30 calendar days following the patient's release fr om inpatient care. 
 
 d.  The following are considered source documents:  
 
 (1)  Application for Medical Benefits (VA Forms 10 -10). 
 
 (2)  Financial Worksheet (VA Form 10-10F). 
 
 (3)  Medical certificate (VA Form 10-10M). 
 
 (4)  Referral for Community Nursing Home Care (VA Form 10-1204). 
 
 (5)  Patient's Medical Record. 
 
 (6)  Discharge Summary (VA Forms 10-1000). 
 
 (7)  Abbreviated Medical Record (VA Form 10-1000a) . 
 
 (8)  Medical Record Report (VA Form 10-9034 series ). 
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 (9)  Other Miscellaneous Administrative Records. 
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 e.  Much of the data is gathered by the medical fa cility computer system 
during the patient registration and/or intake proce ssing.  This information may 
be transferred automatically into the NPTF package.  
 
201.02  CONTROL DATA FOR NPTF 
 
 Each transaction submitted will contain basic info rmation referred to as 
Control Data.  Control Data identifies and introduc es the patient's episode of 
care in the NPTF.  The control data items are the p atient's SSN (Social 
Security Number), date and time of admission, and f acility number. 
 
 a.  SSN 
 
 (1)  If a pseudo-SSN is being submitted, the lette r "P" will be entered 
preceding the pseudo-SSN.  The following table prov ides the numerical 
equivalents to be used in creating a pseudo-SSN: 
 
  Initial Numerical Equivalent 
 
  A, B, C 1 
  D, E, F 2 
  G, H, I 3 
  J, K, L 4 
  M, N, O 5 
  P, Q, R 6 
  S, T, U 7 
  V, W, X 8 
  Y, Z 9 
 NMI (No middle initial) 0 
 
EXAMPLE: John (NMI) Smith 
   Born July 1, 1950 
   Pseudo-SSN: 407-07-0150 
 
 (2)  The pseudo-SSN is used as a temporary identif ication mechanism to 
establish the patient in the NPTF.  Provisions will  be made to replace the 
pseudo-SSN with the permanent number as it becomes available.  A pseudo-SSN 
will be retained as a permanent identification numb er only when a patient 
refuses to apply for a number, or when death occurs  before the patient can 
apply for a number. 
 
 (3)  The SSN is the primary identification item fo r matching transactions in 
an established file.  Therefore, it is imperative t hat all subsequent 
submissions carry the same SSN currently in the fil e. 
 
 b.  Date and Time of Admission.  VA assumes respon sibility for the patient's 
hospital care at the date and time of admission. 
 
 (1)  Enter the numerical equivalent for the MONTH of admission (Jan. "01", 
Dec. "12"). 
 
 (2)  Enter the DAY of the month (01, 02, 31). 
 
 (3)  Enter the last two digits of the YEAR of admi ssion. 
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 (4)  The time of all patient admissions, discharge s and movements will be 
entered using military time.  For example, 1132 wil l be entered for 11:32 A.M. 
and 2332 will be entered for 11:32 P.M.  The milita ry time conversion chart 
follows: 
 
  STANDARD TIME MILITARY TIME 
 
  01:00AM 0100 
  02:00AM 0200 
  03:00AM 0300 
  04:00AM 0400 
  05:00AM 0500 
  06:00AM 0600 
  07:00AM 0700 
  08:00AM 0800 
  09:00AM 0900 
  10:00AM 1000 
  11:00AM 1100 
  12:00 NOON 1200 
  01:00PM 1300 
  02:00PM 1400 
  03:00PM 1500 
  04:00PM 1600 
  05:00PM 1700 
  06:00PM 1800 
  07:00PM 1900 
  08:00PM 2000 
  09:00PM 2100 
  10:00PM 2200 
  11:00PM 2300 
  12:00 MIDNIGHT 2400 
 
 c.  Facility Number.  Enter your 3-digit VA facili ty number.  If your 
facility has a second division, enter the appropria te suffix modifier.  If your 
facility is a nursing home care unit, enter "9AA"; a community nursing home is 
coded as "CNH" and a domiciliary is coded as "BU".  Suffix modifiers which 
identify non-VA facilities are found in MP-6, part XVI, chapter 7. 


